Catalog Manager



Reminders

This is a standard training session and open to the public. We are looking
forward to have everyone to connect with you!

We recommend having these instructions handy before we start the session.

All participants are on listen-only mode to guarantee client
confidentiality.

Please use the chat feature on the lower righthand side of your
screen if like to raise questions anytime during the session.

All questions will be discussed at the end of the presentation.
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Support Contact Information

For questions regarding your catalogs, please contact our
support team at the following address:

Europe, US, and Latam:

Email:
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Topics

Overview
Catalog Template Formats

Catalog Manager Functionalities
Steps to upload your catalog
Steps to retrieve your current catalog
Steps to upload attachments

Tips to avoid errors
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Overview

Catalog
Manager

Validates supplier
catalog data

Approves or
rejects supplier

template Informs syppliers of catalogs
invalid data

Fills out and
uploads the



Catalog Templates

Single Tab

Only the Catalog tab is
mandatory.

These tabs are also available:
Instructions, UOM, Language
Codes, Icon list, Client Views,
Customer-specific Classifications

Multi-Tab

The tabs for Products and
Contract Pricing are mandatory.

These tabs are also available:
Instructions, UOM, Language
Codes, Icon list, Client Views,
Customer-specific Classifications
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Single-tab Catalog Template
The tabs in the Single Tab Catalog Template file will be

described in this section.

@)
proactis




Catalog Tab
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Instructions Tab

The Instructions tab
provides detailed
information on how
to filled out the fields.

Page Layout Formutas
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Customer-specific Classification Tab

The Customer-specific
Classifications tab
provides a list of valid
classification codes
defined and approved
by the buyer.

E:-::If:_i :'|lj|:?.:||jTr.l‘r‘||_,\|g|4_- :I:l::j_l [Er.:uj-[:]ﬁlg.l: = Exgel

F.,-:_Jr ;.;_,-:::-..r_ Forrmulat Diata Review W e :;,;' Tl rrve wehaad voou want 1o do
= . v - ==
L I.F Cut ey i - A X = = -’;‘) - = Wrap Test General » F.-'I.
Pasie. B CoPY Conditio
aste - - "'* - = ‘._E E =l = - L) anotean
- ¥ Fosmat Painter B ru - - == == | K= Margpa & Cantar ¥ %7 4 3 Formating
Cliphoard & Foni [ Algnment fa Humber fa
A B £
UNSPSC
CODE Description

10000000 |Camels

20000000 |Mining Machinery and Accessories

30000000 |Structures and Building and Construction and Manufacturing Components and Supplies
40000000 |Distribution and Conditioning Systems and Equipment and Compongnts

Customear's classiication

Desceription

S046  [INFORMATION TECHMOLOGY
5047 [TELECOM AND MAIL

5048 [EMERGY AMD FLLIDS

5043 [INTELLECTUAL SERVICES
S050  [TEMPORARY STAFF

5051 TRAVEL

S052  [REMNTALS

S063  [COMMUNICATION

S054  [FACILITY MANAGEMENT
5065 [INWESTMENTS

5056 [CONSUMABLE SUIFFLIES AND MED MATERLAL
S067  [MAINTEMAMCE MRO SUB-CONTRACTIMG
S058  [TOOLIMNG

S059  [TRAMSPORTATION AMD LOGISTICE

Customer-
specific
lassification

JENERENEEEEESEREGREB ew o v e whe
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Client Views Tab

The Client Views tab is provided
by your buyer.

A View defines the list of suppliers
that buyers can purchase from in
Search. Often, they are configured
according to language.

Discuss with your buyer contacts
which View codes for your catalog
should be assigned to.

Core_SingleTabTemplate (003) [Read-Only] - Exced

- EFWiep Tt General - P 2 F

= K = Calibri 1 A x === ¥ 4
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¥ Format Painter N - =l Merge & Center - % el Fommattng = Table
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A B C D E F G H I
|viewcose  camRER TBE I,
2| MYGLOBEFR _ [ra Producton View Code__ (1]
3 MY GLOBEDE DE Producton View Code
4 | MYGLOBEEN  |uk Producton View Code
5 MYGLOBEDEMO [wors [roducton view code
]
T
)
2
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24
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UOM Tab

The UOM tab contains a
list of valid unit of
measurement for your
products or articles.

Insert Fage Layout Formulas Data Review Wiew
ﬁ.__ ;-H:":I.ﬂ Calibri -1 - A N = = — @ - E";I".l'
Paste o Copy - » == =
= * Farmat Painter B I U- - |- - == EHm
Clipboard 1 Fanit [ Alignment
A B c D | E
1 UOMID __ |DESCRIPTION _|LANGUAGE
2 [EA Unité fr
3 (LM métre lingaire  [fr
4 |BX Boite fr
2 |PF Palette fr
6 |RO Rouleau fr
7 |SET Serie fr
g [Tne onne ir
9 KGM Kilogramme fr
10 [LTR Litre fr
11 |[MTR Matre fr
12 MTK Mittre Carré fr
13 |MTO Métre Cube fr
14 |CT Carton fr
15 |PA Paguet fr
16 |CEMN Cent fr
17 [MIL Mille fr
18 |Px fr
19 |RM Ramette fro—
20 P13 Palette de 133
Palette de 30
Palette de 4
Palathe de

Languages lcon LY
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Language Tab

Language codes are used to
assign additional language
attributes for a product or
article.

Formulas Data
4 _x-'{"" Calibai - AW = #-  BWoepTe
F'as:e- i = B I U Py — —= =
- * Format Painter ’ ’ N EE = MeogedCenter -
Lhipboard L Faonit T Alignmeni
A B C i) ke
2
3
4 Mandatory language in the “Catalog™ tab is defined as ENGLISH,
5 |To use any additional language for a product, abways provide the english descriptions and then fill in con
(1]
7 |Korean L{]
& |French fr
9 |pertuguese pt |
10 |Chinese zh
11 | Chech e
12 [German de
13 |Spanish &5
14 |Indian hi
15 |Farsi fa
16 |Italian it
17 Japanese ja
18 |Dutch nl
19 |Polish pl
20 | Swedish b3
1 |Slovakian ik
X2 | Thal th
13 |English en
24 |Russian ru
= Languages
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lcon List Tab

lcon List contains a list of
icons or images that can be
included in your products
or articles in Search.

&n
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Clipboard =
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SUMMARY
chemical Chemsical
m contractediter Contract Item
u meen Green
E |heazmmat Hammat
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m'“memﬁed Traming Requrement
B Il:":sﬁ'.'"r.-II Best BI.'I":
T 2 n .
Catalog | Instructions | UoM | umeecs
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Multi-tab Catalog Template

The tabs in the Multi-tab Catalog Template file will be
described in this section.
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Summary Tab

pco202_myge99 [Compatibifity Mode] - Excel

Home Insent Page Layout Formiudas Data Review View C Tell me what you want to do

o X o o | . | (H3
- cu Arial 10 - A A T - :L:' Wesp Text General . P 1 8

2 ® Copy - : ) M (e 5 Fodo
aste 8 J U - - - v = = 3 lj & Center ~ $ -9 o 9 @ ondtional Format

’ b — — -—= 2 7 )
> N Format Painter ¥ay Formatting *  Table
Clipboard - Font . Alignment - Number . Styles

A3 v fu Click on the links hereunder (column A) to browse through the tabs:

The Summary tab contains : oy

[ ] [ ] 1
summarized, high-level :
7 3 | Click on the links hereunder (column A) fo browse through the tabs

S Instructions Instructions on data purposes and how to provide them for "Products” and “Contract Pricing” tabs

M M 6 Unit of Measure (UOM)] List of all UoM codes to be provided in Perfect Commerce catalog template and / or Customer specific ist of UoM

I n o r m q t I o n q o U t t e 7 UNSPSC List List of all UNSPSC codes to De provided in Parfect Commerce catalog and / or customar aspecific list of UNSPSC codes
8 fcon List List and 103 of existing cons
9

Languages List of all locales to be used for translations purposes

[ ]
content of the tabs found in . et L L o
11 Provides exampies of how to complete the Attridbutes tab.

Attributes Example
12

t h e ( q tq I o g I e m p I q te 13 | * Please consult Perfect Commerce Global Attributes Library by clicking here
14
[}

15
Global comment This Surmmary tab is wsible for instructional purposes only. It s used by Customers and Suppliers and showld not be upioaded in Perfect Commerce apphicer

16 | Prociucts, and Contract Pricing 1ads are required ¢ uploed

17

18

Contract Pricing Relationships Attributes Instructions UNSPSC List UOM
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H e q d e r I q b 9 pco202_myg999 [Compatibility Mode] -

Home Insert Page Layout Formulas Data Review View @ Tell me what you want to do
e, X o\ wt >
e o Anal -8 “LACA EEE= L if,"wupTu! General -
= e Copy - . ¢ C
a.‘te ¥ Format Painter BIru- - - A B $E 35 [SMerge&Center = $ - % * ‘3 3 F.
Chpboard . Font . Alignment . Number -
°
'he Header tab contains — =
A 8 C
o ) Remarks
support contact information Ener any comments. Tis il ot e seen uress someone
1 refers back to this file for troubleshooting.
Contacts

[ ] [
When fl I I I n o Ut th e te m Iqte In the United States: If you have any questions regarding the
g p template or application, please contact Perfect Commerce

field 2
I e S [ ) In Europe: If you have any questions regarding the template

or application, please contact Perfect Commerce Content
Yeam: DL-SupplierSupportEurcpe@perfect.com

If you have any Customer-specific content questions, please

For Multi-tab templates, this sy e
is the first tab.

ontract Pncang

Relationships Attributes Instructions UNS:
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Products Tab

The Products tab is
reserved to contain your
company's products.

Fill the columns and
rows with details of the
products of your
catalog.

pm-}‘tl.'-'_:r'ug,-q'ih']'} :ll.--l'!-l'r'lpﬂtlblllf'f '-‘EII!E‘I Exc

Relationships Attributes Instructions URNSPSC L
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Contract Pricing Tab

prodl?_mygS9 |Compatibility Mode] - Bacel

Insert Page Layout Formulas Diata Review View 1 Tell me what you want to do

The Contact Pricing tab e ==

T S e e e ] [ R s = =3 EMegeacCenter - $ - %

Conditional Format as  Ce.
Formatting =~ Table~ Styic
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pricing.

;-3
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Relationships Tab

The Relationships tab
allows suppliers to define
products or articles that
are related to each other.

Ready

pco202_mygd99 [Compatibility Mode] - Exced

4 J Tell ant 10 &
N A o

o =1 Merge & Center = wnal
Formattin g~

Numbd

fe
8 C ¢ - - e : ;
1N 2101 sl ectionGroup, 1sDetauitselected Quantity
Relationships

Summary  Header TGN

Instructions UNSPSC List L.
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Att r I b u t e s Ta b - - s peo202_myg99 [Compatibility Mode] - Excel
ile Ome Ine Page Layout oamulas Data Review Wi & Tell me what you want to do
L alibsi 11 A * Wia eneial
¥

The Attributes tab is used to
input information regarding
the attributes of different
items.

Actian MyGlobeBdf AttributeGrouplD FixAttribute _sipemm FixMultiLangAttribute_type _én Fia

TesScomchemical | myngSSabdl | |||||||||||| ; | :tlr-n-u

T
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ThumbName

Two options to insert pictures for field: ThumbName

1. Input the complete filename of the image file for the details-casual-shirt.jpg
thumbnail. Supported formats : (.jpg), (.gif) and (*.png).

http://www.perfect.com/wp-
2. If the image is available on the internet, indicate the URL. coﬁtent/uplopods/2017/08/pP

erfect-Commerce-Proactis--
e1502807137581.png

Ideally, thumbnail file size should be pixels or

The thumbnail will appear beside the product in the Search
Results page. pI‘OCICtIS




PicName

details-casual-shirt.jpg

Two options to insert pictures for PicName field:

1. Input the complete filename of the image file for the
thumbnail. Supported formats : (.jpg), (.gif) and (*.png).

http://www.perfect.com/wp-

2. If the image is available on the internet, indicate the URL. content/uploads/2017/08/Pr
oactis--e1502807137581.png

|deally, images should be pixels. If the image is bigger, the
system takes more time to display it when a user clicks them.

The thumbnail will appear beside the product in the Search Results page.

Images are REQUIRED unless an exception has been granted by the
customer or if the item is for a service.
pl’OCICtIS




Images and Attachments

Save separate images for

or f|e|d S. details-casual-shirt.jpg details-casual-shirt.jpg

Make sure that the filename that you indicate in the template matches the
filename of the image on your computer; including the file extension. This is

case sensitive.

The maximum file size of the zipped file for attachments is 512 MB.
Save all attachments in one folder and compress the file. No

subfolders.

Upload attachment file before the catalog file.

Refer to the steps on for more information.
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Catalog Manager Functionalities

This section will discuss how to manage your supplier
profile, how to upload your catalog, and manage
attachment files.

@)
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Catalog Manager Homepage

— e
/ = Self Service Manager X \, \ ?
€ - C | 8 https://search.perfect.com/ssm/portals/supplier.gsp *
3
(= To access the supplier profile 3
N~ PERFECT COMMERCE | Supplier {
T
Content Processing +  Profile {
¥
To access the main 3
catalog functions b
¥
]
Please insert your specific text into the user interface template/resource bundle. 3

\ proactis
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The Supplier Profile

—————

Supplier Profile contains information about the supplier and their catalog
setup in the platform.

‘..-" o> Sall Service Manager b "‘,l_

& > O B https//search.perfect.com/ssm/portals/supplier.gsp

£y
& PERFECT COMMERCE | Supplier
Content Processing - | Profile
Supplier Profile Click Supplier > Profile > Supplier Profile
é’éﬁ supplier portal

Plesse insert vour specific texk into the user mtarface template/resource bundle,

(@)
\ proactis
N




The Supplier Profile

—————

rﬂ‘Stll'Ser'nu b mrpeger LR T

£ = O | B https.//search.perfect.com/ssm/supplierProfile/showSupplierProfile

=y, SingleT,
(=
~ PERFECT COMMERCE | Supplier

Content Processing = Profile -

J*S Supplier Profile

If you logged im to the S5M for the first tme, please check your personal profile. It contains the infermation on your company address (street, city) and your e-mail.
SEM needs these data to work correctly, othersmse vou may expenence problems with your files and also your sccess bo the svadable functons and services. Make sure all required fields are fills

= Addresses

Enter or adit all address informabon on this page. This address & used system wide of it has been assigned to a user.

Address D" proz01

salutation Created By

Hamel :5inﬂ|tTI|'.| Tesk Supplier ] Created On o

— | sl Insert your email address
Namied [ ] Changed On °

st | [ ieion and then click Save.

City [

Zip Code m m

Commiry m _ * ¢ are required Gelds.

Area Code

v b

FaxMNao

E-rnail [ | *Separate multiple ¢-mails with a comma, no space; Max 100 characters

Corporate URL | @

PO Box . | PO Box Zip Code | ] ’ctls
Humber of Employess | ]

e TN



How to upload your catalog

—————

1.) From the menuv, click Supplier > Catalog Processing > Profile Catalogs

_.."." = Self Service Hanagﬂ W \;E“Tm = -.__

¢« - C 8 httpsy//search.perfect.com/ssm/portals/supplier.gsp

.=y
<'-'-'-"'-PERFE:TCOMMER¢E [ Supplier

Content Processing & Profile - :
Process Catalog Click Process Catalog

List Processes to upload your catalog
Show Worklist
Upload Supplemental Files

f Manage files into the user interface template/resource bundle.

@)
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Upload Catalog



How to upload your catalog

—

2.) Fill up the form.

UPDATE TYPES:

Full replacement completely
replaces a previous catalog
upload.

Incremental Updates allows
you to modify, add, and
delete certain items in an
older catalog.

publishing steps,

Publishing your catalog means uploading it to Self Service Manager (SSM) where transformations of file format, units of measurement and classificabion are performed by S&
becomes avadable to the customer.
Duning this first step you should select the customer for whom catalog export is made, You should also specify the the catalog and type of data replacement,

Supplier ID*

Customer 10"

Catalog ID"

Contract ID"

Update Type®

Supplier Review

pco201 | qul&‘[ab Test §uppher
Suppber for whom catalog conversion is made.

my999 | W ity Globe

Customer for whom catalog export is made.

pco201_myg999 | P SingleTab Test Catalog
Catalog for conversion

Pco201_myg99s | B SingleTab Test Contract _
Cantract for conversion

2. Choose Update type.

Full Replacement '®  Incremental Update ©

Use the bype “Full Replacer J in that process but &t

file. The actual 1D of the ¢

3. Enables supplier admin to
review a catalog before the
catalog is sent to the buyer.

Use the type “Incremental 5 not changed, R

coltaiog automabtically.

Enable Suppher review for

- .
Flelds marked with asterisk are required felds,

.. w R AP et i m MU e B - W o e



How to upload your catalog

—

This is the second step of the catalog publishing process. During this step you should specify format of import file, source unit of measure and classification systems used in it, because this information is required during the
publishing process.

Format of Input File™ | Perfect Excel v |

Format of import file, in which catalog update data is stored.

Source Unit of Measure™ | EDIFACT v |

Select units of measure that system uses for import file. This information is needed when unit of measure transformation is required for publishing process. This is the case if your own system
and the customer's system are different.

Import Classification System™ | UNSPSCALL v

Classification system used in import file.

5. Input your email address so that

E-mail | | Use standard mailaddress

you will be notified if your catalog
[ Back | Next | upload falls into error.

* Fields marked with asterisk are required fields.

Self Service Manager. Copyright ® 2000-2013. jCstalog Software AG.

(@)
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How to upload your catalog

—

e SingleTab Test User (pco201)» Help °
N=" PERFECT COMMERCE [ Supplier

Content Processing « Profile «

Catalog Information Formats

/. Choose Uploading.

To proceed with the workflow, you have to upload the catalog data. L the selected mport format,

you have to upload different count of files and different file & . .
8. Locate the catalog file

Import files via:" ® uploading or ' selecting an existing file from your computer.
Catalog* | Choose File | No file chosen -
Activation Date” l M

Dite when updated catslog wil be published in 0P CRCII USIR TN [ 1 o][¢ ST gh e

select the activation date.

® Bleids marked with asterisk are required hHelds,

[ Back | Q)

pa ik s ain . Proactis




How to upload your catalog

— e

=D
\=" PERFECT COMMERCE [ supptier

Content Processing v Profile

11. Once on this page, the system starts
* Process Details to process your catalog.
1D 311779803
Version (UNKNOWN)
Type Supplierworkflow
Status ACTIVATED
Gt By pco201 . You will be notified via email if any
RN 02/16/2016 4:21:25 AM error is detected during the upload.
Finished On
Process Variables

4 Catalog and Contract

+ Import {1‘ @
& Exoo . proactis

. » E-mall Addresses ..




How to upload your catalog

_——
classificabionMapping COMPLETED poo201 041172006 5:48:37 AM 04/11/2016 5:48:30 4M
Azsigned ra pool0]
mapping COMPLETED poo201 04711720016 5:48:33 AM 04/11/2016 S-4B8:47 &M
Agsigned rp pod@d
attributeValueMappmg COMPLETED pon20i 04/11/2016 5:48:47 AM 04/11/2016 5:48:51 AM
Azgigned e pogda]
validation COMPLETED pea20l 04/11/2016 5:48:51 &AM 04/11/2016 5:49:07 AM
Arpigned fe praddd
validationResults COMPLETED Pea20l
peigoadm posles 12. This page displays the workflow or
e portSupplie rl eview COMPLETED peod0L .
Toconad o pasic logs when a catalog is uploaded.
analyzeCatalog COMPLETED PE0201
Azsigreel pa peal0]
loadReport COMPLETED pood0l 0471173006 5:49:15 AM 0411 2006 S:45:18 AM
Azgigned ra peald] Vigw Repark

calculatePriceExpiration
.‘.'I.EIFHH s pealld

COMPLETED o0l 0471173006 5:49:18 AM 0411/ 2016 5:45:21 AM

dasigmed ra peol0]

04/11/2016 S:45:24 AM

R 13. Click Refresh until you see the
S status finish successfully

fimishSuccessfully

04/ 112016 5:45:27 AM

AZpigned o FEFFISY

| Back [ Refresh @

proactis
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Error Report



Catalog Errors

———.
attributeValueMapping COMPLETED pco201 02/15/2016 6:35:40 AM 02/15/2016 6:35:43 AM
dzvgned to pcad!
validabon COMPLETED pco201 02/15/2016 6:35:43 AM 02/15/2016 6:35:59 AM
Azpigned o poe 0!
validationResults , D with "m pco201 02/15/2016 6:35:59 AM 02/15/2016 6:36:02 AM
Asugoed to pcold0! View Report

cleanup . _ . _ COMPLETED . 2 2. BCO201  02/15/201F 6:37:02 AM | .. 02/15/2016 6:36:04 AM _

The status Completed with errors means that
errors were detected in the catalog entries
that need to be corrected.

Click on the blue link to open the errors report.

@)
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Sample Error Report

Catalog Publish Process

Identification

Process 10
Previous proceszz 1D

Catalog I0
Update Type

Started at
by

Details

Supplierid
Customerld

Format of Imported File

UoM Mapping
Ioport Classification

Enail Notifications:
To Supplier
Yo Customer
Additional (from UI)

Process Steps
L LR e e

Import Catalog Conversion

311779803

null

pco20l _mygs99
REPLACE

Feb 16, 2016 4:21:28 AM
pco20l

pco20l
=yge99

excel/Perfect Excel

EOIFACT
UNSPSCALL

null

Started at Feb 16, 2016 4:21:31 A
Finished at Feb 16, 2016 4:21:32 M

proactis



Catalog Error Report

Error Report can be downloaded as a spreadsheet file (*. XLS).

A B C D E F G H I J K L M N (0] P Q R
1 ProcessinglLogSN | ProcessingStep|ErrorType | BusinessRuleListid | BusinessRuleld | Productid | Accessor | FieldName | FieldValue | Explanation | Errorid |
2 1|"mappingClassification” | "WARN" | "mappingClassificationBusinessRuleList" | "mappingClassificationGroupsMappingRule" | "Testiconchemicall" | "Product” | "classificationGroup" | "UNSPS.
3 2|"validation"|"ERROR"|"validationBusinessRuleList" | "productAssignToExportClassificationValidationRule" | "Testiconchemicall" | "Product” | "classificationid" | "LOR101Classification" | "Pr

N OO v s

proactis



Common Catalog Upload Errors

e Invalid UNSPSC Code
Ex. Productld 1285-5178 had an invalid UNSPSC in the catalog uploaded by the supplier

Processinglogsi

Processing5tep

ErrorType

BusinassRuleld

Froductld

FigldMame

Fieldvalue Explanation

32617

walidation

ERROR

productHasValid ClassificationGroup'alidat

1285-5178

classificationGroup

241230 Product hias inwalid ClassificationGroup of Classification|{UMSPSCy131201)

e Duplicate PartNum- No duplicates are allowed in the PartNum column. If you must have

duplicates, please leverage the PartNumExt column to differentiate the products.

&
Hracsssin
| 4
1
F

PracessingStep
importcanversion

Errarlype
ERROR

(&

(B

Productid| Explanation

E

5129596(Product "51295596" hasn't been insered/updated because of unexpected ermor: could not inserts [com.jcatalog.product. model. Product]

e Formulasin Catalog

II} -fl
A B c D E
1 | ParHsm ShanDesd UoM ComractPrice CurréncyCode
? | 1234 Monthly Calendar 22170 January-Decamber =11 101 LIS
1 1210 Nagk Pad Malandar P27 lamiand e ambs FLY A IS

e Missing ShortDesc in the catalog

Lin

441 2K
AAT 0




Common Catalog Upload Errors

¢ PartNum is Null - content in all columns must end on the same row as the last part number in
your catalog.

A B L O E F G H

1 | Partiium Short[esc Lol ContractPrice CurrencyCode UHEPSCALL ActionCode PartlumExt  LongDesc

i 1234 Manthly Calandar 25017, January-Dacember BX 10 UsD 44120000 2.color graphics brighten up your space. Displays 1 page pe
3 1235 Desk Pad Calendar 22w17 January-December BX 6 UED 444920000 Cistinguish your deskiop! 1 page per manth le1s you plan we
4 1235 Desk Pad Calendar 22x17 January-December Black BX B UED 4470000 B12 Distinguish your desktop! 1 page per manth lets you plan we
& 1236 Wall Calendar 12Wth Rafarance Jan-Dec EA uUsDh 44120000 Each page features a full-yaar calendar reference for plannin
G I |He awy-dury classiication folders make ideal project files e
[)

¢ AnActionCode of | was used for an already INSERTED Product.

1 |(Processin)ProcessingErmmorType|Businessiulelistid [Productid Accessor ([Explanation
2 32607\ validationERROR  [validztionBusinessf P1Eles] Product [The Product hasn't been inserted because Product with id (P1Etest) already axists in the catalog

o Use ActionCode U or Ul for Products already INSERTED.

proactis
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How to retrieve your current catalog

—

| ot ervce Mg %

& - c & hnps, ”“Chpﬂkctcm“'.'m".u;:;:"'mi'y.u e Testindex

(é?ERFE(TCWCE | Supplies |

Content Procensrg o Profie <

K process

Tt pape Saplaye the it of

tedt Process Type' and S8t !nmhoobomovm&nnﬂnh-wmm.unmwwr‘nnmh‘wommcmmhnc.lg‘-

senrch yvou

mul  Click Supplier > Content Processing > List Process.
Sugpier

Cumtemer T s X ey Gisbe

Cotaleg 14 PeoT0l_rmeghes B SrgieTab Test Cataleg

Cortract PoT0t_my g9oe R EngieTab Tost Contract |

Started From SUoA 2014 o)

Fessted From o)

Rurning ondy

| Seoarn s § anat |

Process List :
1o m & m Curtomer Contract Status Actren /
9880 Custementan fom P<0301_my ooy " ma v pee20s B<0T01_myg¥he LUSPENCED ceepe

4
n g -ty

PLOI0I_mygvs 11 mygvee peed0L POOCI_my v

e e o P b e 5 o e . g T OCICEIS




How to retrieve your current catalog

-*‘\; Process List

This page displays the list of different SSM processes, If required, select 'Process Type” and ‘Status’ from the opticns available in the drop doy
selection of Suppher (defsulted for Suppliers) or Catalag [D 15 required. ARer salecting sesrch you may deck on the Propess 10 bnk display

Procass Type | j

Status 3

Supplier [ 101

Cugtamer walli

Catalog 1d I 101_walidl_FR

Contrsa I 101_valioL_ R = Erase the date and click Search to
started Froen 10/12/2012 shows all processed catalogs

Fanighed Fram

Aurning ondy r
Process List

1] Type Catalag Yersion Custome PROCESS TYPES:

15751585 CustornsrActivateWarklow il liglol_wvallol_FR 3 vallil

15751370 Custormerwarkflow sent to your bUyer'

approved your catalog.

I 18781314 Suppherdorkfow vallil

— - I TN o

-

By default, the page
displays catalogs that
have been processed
within the last 7 days.

J

© Supplier Workflow refers to your uploaded catalog.

O Customer Activate Workflow means your buyer has

© Customer Workflow means that your catalog has been

proactis



How to retrieve your current catalog

_——
Process List
1D Type Catalog Version Customer  Supplier Contract Status Active Actions Created On/By | Finished On/By
—— A —————————a — MO — I —_ ———————
approvallevell
329215562 CustomerWorkflow pco201_myg999 11 myg999 pco201 pco201_myg999 SUSPENDED z 04/11/16 05:49 pco201
Assigned to USER_myg999
% COMPLETED 5
329214951 SupplierWorkflow pco201_myg99% 11 mygS99 pco201 pco201_mygSS9 04/11/16 05:47 pco201  04/11/16 05:49 pco201 .
without any errors/wamings
1 COMPLETED :
328541413 SupplierWorkflow pco201_myg999 myg999 pco201 pco201_myg999 IRREE— 04/08/16 08:33 pco201  04/08/16 08:33 pco201 4
: COMPLETED >
328540834 CustomerActivateWorklow pco201_myg999 9 myg999 pco201 pco201_myg999 : 04/08/16 08:32 myg999 04/08/16 08:32 myg999:
without any errors/wamings &
COMPLETED )
CustomerWorkflow pco201_myg9s9 S myg999 pco201 pco201_myg999 PRI E i s 04/08/16 08:10 pco201  04/08/16 08:32 myg999
withoutr any erors/warmin &
COMPLETED 2
pco201_myg999 9 myg999 pco201 pco201_myg999 04/08/16 08:08 pco201  04/08/16 08:10 pco201
without any errors/warnings :
. COMPLETED
328523744 CustomerActivateWo 8 myg99% pco201 pco201_myg999 04/08/16 07:52 myg999

without any erors/wamings

04/08/16 07:53 myg999 .

1. Click the Workflow ID to
download the catalog.

(9)
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How to retrieve your current catalog

—

Process Variables

Catalog and Contract
= Import 2. Next, click Import.
Update Type

Import UoM EDIFACT

Source Classification UNSPSCALL

Import Format excel/Perfect Excel

Catalog pco201-myg999-1-pco201myg999-1460120913712.xls

Export

E-mail Addresses

3. Click the link to access
your catalog file.

Responsibilities of Catalqg

+ Responsibility Items

o prOGCtls
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Step 1: Select Upload Supplemental Files.

Supplemental documents like photos and other files can be uploaded as attachments.

From the menu, click Supplier > Profile > Upload Supplemental Files.

= =)

=" PERFECTCOMMERCE

Content Processing « | Profile -

Frocess Catalog
List Frocesses
show Worlslist

\ Upload Supplermental Files \

Manage files Q)

\ proactis
N




Step 2: Upload Files.

* Upload Supplemental Files

Supplier™®

File®

Upload additional files {images, documents, manuals and others) supplementing yvour catalog here. These files

source. Uploaded files can be viewed in your workarea.

lpco201 | SingleTab Test Supplier |

This is your supplier identification. 1. Choose the file from

Choose File | Mo file chosen

Select the supplemental file that you want to upload to combine it with the catalog.

*Ffefds marked with asterisk

2. Click Upload.

your local drive.

All attachment files should be saved in one
compressed file (*.zip). The Zip file should not
contain any sub-folders

(9)
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ltem Details visible to the Purchaser

_ﬁ /om x\\:

I,

€ 2 C 8 hupsy//search-stage.perfect.com/opc/search/searchAction?

polierRestrictions=&page=2&intCount=3

This is how your
catalog will look
like once it has
been released in
Search by your
buyer.

Manufacturer v

‘!ﬁﬁl
o0
24y

mre.

3

Short Description

b4

Ecofriendly Address Labels, tin x 2 5/8in, Vihite, Box of

e 7,500 Manufacturer name,
MWM:
< Manufacturer
mmu

Number, Price,
Amdcwhrtﬂmmmm right and doing night by 7 Cotegory
envircoment Enviconmentally preferable Labels - 1008 recycled with 100%
postconsumer recycled content (packaging & 1008 recycled with 35%
postconsumer recycled content). The labels (ad the box they come in)
are recyclable and made from recycled materials - even the adhesive &
water-based and 1008 recyclable! Label paper and packaging are process
chlcrine free (PCF) and printed using vegetable baced inks. Works great in

maost nkjet and laser printers. T
Long Description

&,,AWA % A A -&,p

L W B e euey



N

© For single-tab templates, make sure that the first tab seen is
the catalog tab

Tips to avoid errors

— e

@ Don't forget to fill out tabs and fields in red, particularly in
the Product fields

© For multi-tab templates, make sure that the first tab is the
header tab

o Always use the correct template format.

© Customer-specific tab is often missed out, please make sure
to read instructions from your buyer in this tab. o

proactis




The Business Network

Semvice Account GCS-Team for Trainings | Trainings Supplier 4 for GCS [TRAINSUFPO4 H e I p

# Home +A Opportunities -+ Catalogs & Business Directory #* Administration (? Help Guide

EXA Contact Customer Support
Requests

3 = Offer details
Check the User Guides in Wiki for a more comprehensive how-to instructions.

© = O

Home Strategic Procurement Operational Procurement
Product FAQs The Strategic Procurement comprises: o0 The Operational Procurement comprises:
Release Management « SAP® Solutions in the Cloud suPPLER APPROVAL » Procurement Solutions

. . ESDurce QUALIFICATION - Eas.bll BUB"
Product Documentation « eContract STRATEGIC OPERATIONAL « cBuy
» Strategic Procurement PROCUREMENT PROCUREMENT The Business Network
» Operational Procurement o « Portal

« Hub

* TBN Integration Guide

RECONCILIATION

e & PAYMENT « Master Data eXchange
= Transaction Standards
= ProcessConnect

= Order Management

« |nvoice Automation
= |nvoice Legal Compliance

a4 2 L 4 A
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proacti

(v

—_— =

Proactis Global Customer Support

suppliersupport@proactisservicedesk.com

US: +1 866 446 8203 (toll free)
US: +1 281404 2095
France: +33177 62 56 20

Deutschland: +49 308 967 794 11
Espana: +34 91188 00 64

UK: +44 203 355 50 21
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